Creating a Task on the iPhone

07/24/2024 1:30 pm EDT

Creating a task on the iPhone is easy and convenient. Tasks can be created in the task center or from the patient's
chart.

You can access the task center on the lower toolbar of the app by tapping theTasks button. Tap the (

) to add a new task.
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You can create the task manually by:
e Enteringatitle
e Selecting the assignee
e Status
e Duedate



e Priority
e Category
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If you have a task template you have created on the web, you can select it from the menu.


https://drchronosandbox.knowledgeowl.com/help/115013817148
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Select Add Associated Item to add a patient and/or document.
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Search for the patient you would like to make the task for.
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If needed, you can select an item from the patient's history to attach to the tasks.
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Tap Save when finished. You will see a green success message on the top.
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Once the task is created, you can access it from the main menu by selecting status or category.
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If you have already selected an appointment, tap the menu (
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) from the appointment details screen or clinical note and select Create Task. The patient's name and current

appointment will already be associated with the task.
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