Scheduling New Appointments on
the iPad

07/24/2024 8:20 pm EDT

1. If you would like to add an appointment to your schedule, you may select the (

) sign on the upper right-hand corner to reveal the options to add a new appointment. This will add an appointment
for the patient that is currently selected. Select New Appointment.
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2. A form will appear that allows you to enter your basic appointment information. Tap Date & Time. Select the
date and time or tap on the preset time options to schedule the appointment. Tap Save to save the appointment.
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3. If you need to schedule an appointment for a patient not currently listed under your appointments, tap the
searchicon (

). Enter the patient's name and tap on the name when it appears.

4. Tapthe (

) icon, select New Appointment, and follow the information in step 2.
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