How to Build an Appointment Profile
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Appointment profiles save you time by automatically adding duration, the reason for the visit, color coding your
appointment, and even adding your billing profiles automatically.

Here is how to set them up:

e Goto Schedule > Appointment Profiles.
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e Select Add New Profile to create an Appointment Profile. Create an Appointment Profile for the types of
visits you see patients in your office.
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e Once a pop-up appears, fill in your desired information and hit Create.

¢ Create Custom Appointment Profile

Name  name Required

Reason For Visit

Duration minutes (5-1200)
Billing Profile v
Payment Profile v
Eligibility Profile v

Enable for Online ()
Scheduling Allow your patients to select this profile when they schedule an
appointment with you online

Consent Forms () Check to select consent forms
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This Appointment Profile is now ready for use.



