
How do I edit my appointment
profiles?
07/24/2024 4:00 pm EDT

Appointment profiles save you time by pre-populating fields when creating a new appointment.

If you have previously created appointment profiles and would like to edit them, first mouse over
Schedule on your navigation bar and select Appointment Profiles.

In your appointment profile editor, select Edit to the right of the appointment profile you would like to edit.

A form will appear that allows you to edit the details you previously entered in your appointment profile. Make

changes as you see fit and select Save.




