How do | remove arecurring
appointment?

07/24/2024 4:10 pm EDT

You can delete recurring appointments in two ways in DrChrono:from the appointment or from the Recurring

Events section.

From the Appointment Window

1. From the schedule, open up one occurrence of the recurring appointment.

Schedule Clinical Patients Reports Billing Account Help t X Search

0 | v 2021 v © +Event (9Today & Refresh & Print Appts «  Jul42021-Jul 10 @ Dally = ExamRooms  Doctor Monthly
Su Mo Tu We Th Fr Sa Sun 7/4 x Mon 7/5 x Tue 7/6 x Wed 7/7 x Thu 7/8 x Fri7/9 x Sat 7/10 x
27 29 30 |1 2 3

A - IEAEENED

11 12 13 |14 |15 16 17
18 19 20 21 22 23 24 2:00pm

25 26 27 28 29 30 31

Doctors Select all / none
James Smith 0
Brendan Wilberton 3
N 3:00pm 3:00- 3:30 p BW 3:00-3:30 p BW 3:00-3:30 p BW|
Offices Select all / none Jenny (Jen) Harris: Primary Jenny (Jen) Harris: Primary Jenny (Jen) Harris: Primary
Office Office Office

Primary Office

Main PG Office >
2nd Provider Office

Telehealth

4:000m

2. Click Edit all future appointments and click Delete.

Note: If you do not see the Edit all future appointments button, it is not a recurring appointment or you need to go
to an appointment further in the series so the button is available.


http://drchronosandbox.knowledgeowl.com/#h_01F9A4B4K69Q3135HYQ6YWV65T
http://drchronosandbox.knowledgeowl.com/#h_01F9A4AT5M02CGHGVNJTBX69NJ

Schedule Appointment

Appointment MU Helper
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View All Appointments

Recurring Appointment

Repeats weekly on Friday starting 11/17/2023 until 01/31/2024
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Recurs Every: |1 week(s)
First Appointment | 11/17/2023
Last Appointment | 01/31/2024 [J Never Ends

[J Arrange a Follow-up Reminder
(] View Active Reminders:

Save & Close | Save JeEnL]

3. Now, the appointment will no longer appear on the schedule.
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From the Recurring Events Menu

1. Go to Schedule > Recurring Events.
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2. From here you can select Stop to delete the recurring event.
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3. Awindow will open asking if you are sure. Click OK to continue.

drchrono.com says

Are you sure to delete this recurring appointment?

You can also delete recurring appointments from a certain date going forward in the recurring events sections.

1. You can see the future appointments under the Future Instances dropdown.
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2. Enter the date you would like the appointments to end and selectStop.
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3. Awindow will open asking if you are sure. Click OK to continue.
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4. In the Future Instances dropdown, the appointments after the end date will be removed.
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