Adding an Amendment to a Patient's
Chart

07/24/2024 12:14 pm EDT

If needed, you can add amendments to locked clinical notes. If you've already signed and locked a note, this is an
option, if you have to make changes or additions. Through the amendment option, you can indicate any changes to
the patient's note without unlocking it or making any official changes to the original note.

1. Hover over the Patients tab and select Patient List.
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2. Under Patient Search search for the patient you want to add the amendment to and select the patient.
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3. On the left-hand side select Documents.
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Jenny (Jen) Harris (Female | 41 years old | Feb. 11,1980) | »

Phone: (650) 655-5555 Email: sample@sample.com Date Added: June 8, 2021
Address: 1001 N Rengstorff Ave Last Scheduled Appt: Tue Oct 12, 2021
Mountain View , CA 94040 Next Scheduled Appt: Tue Oct 12, 2021

CDS: Adult Immunization Schedule Age: 27-49
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4. From the document tabs select Amendments.

Upload images, scanned paper documents, or PDFs downloaded from other electronic medical records.
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5.You are now able to:
e Upload any documents connected to the amendment
e Choose the amendment source i.e. Patient, Provider, etc.
e The status of the amendment whether it is accepted or denied

e |eave any comments or notes
e Select the requested date

e Select the processed date



Upload images, scanned paper documents, or PDFs downloaded from other electronic medical records.
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Misty Fields has no current amendments.

Attach a new amendment document to this patient record. All fields are required.

Amendment Document Choose File | No file chosen The file to add; PDF files only.

Amendment Source Where this amendment originated (patient, provider, etc)
Status | - | Whether you accept or deny this amendment to the patient's record.
Comments/Notes Description or comments regarding this amendment, status, etc.
Z
Request Date 2020-12-29 12:27:24 The date on which the patient or other source requested the amendment.
Processed Date 2020-12-29 12:27:24 The date on which you reviewed the amendment request.

Attach Amendment

6. After your amendment is attached it will be located at the top of the amendment section. You can edit the

amendment and view all the information you filled out from here.
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Diabetes symptoms.png [ B edit | 2016-01-07 04:11 p.m.
Comments: This is in relation to patient's clinical note from appeointment on 01/07/2015 @ 3:00pm Requested: 2016-01-07

Source: Provider Processed: 2016-01-07
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