How Do | Print a HCFA-1500 Form?
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There are two ways to print an HCFA-1500 form within DrChrono; through the appointment window and the Live
Claims Feed. Let's take a look at both.

All patient data listed in this article is sample data. This is not a real person or real patient data.
First, through the appointment window.

e Select the patient's appointment from your calendar.
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e Select the Billing tab.
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e Select Other Forms on the right of the screen. When you click on it, you will be given several options; 2 for
HCFA-1500 forms.

Schedule Appointment
Appointment Billing Eligibility Vitals Growthcharts Flags Log Comm. Revisions Custom Data MU Helper
Patient SuperBill ¥  Clinical Note = Billing Details
© Billing Status v HCFA Box 10 - Is patient's condition related to: HCFA/1500 02/12
Employment | No v HCFA/1500 02/12 (text)
ICD Version | ICD-10 v New York: C4
Auto Accident = No v
Primary Insurer | - Default - v New York: C4.2
Other Accident | No v .
Secondary Insurer | - Default - v New York: C4.3
New York: C4 AUTH
. i + |
Rafient Payment [l Copay: $30.00 Onset Date Type | Onset of Current Symp{ New York: NF3

Pre Authorization Approval

o The top option, HCFA/1500 02/12, is the one you will want to use if you are printing on
regular plain white paper, or are saving the form electronically.

o The second option, HCFA/1500 02/12 (text) is the one you will want to use if you have red, pre-lined
HCFA form paper in your printer. This form will print just the text of the document that will line up and
print in the appropriate box on the HCFA form.

Now, through the Live Claims Feed.

e Navigate to the Live Claims Feed by hovering over Billing and selecting Live Claims Feed.
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e Select your patient by entering their name or date of birth in the Patient field, entering the drc claim number,
or updating the date range and identifying your patient by date of service.

Live Claims Feed
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e Click on the date of service that corresponds with the HCFA you want to print/save.
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e Onthe top right of the screen, you will see 2 options; HCFA/1500 and HCFA/1500 (text).
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o The first, HCFA/1500, is the one you will want to use if you are printing on regular plain
white paper, or are saving the form electronically.

o The second, HCFA/1500 (text) is the one you will want to use if you have red, pre-lined HCFA form
paper in your printer. This form will print just the text of the document that will line up and print where
it should be on the HCFA form.

Here is a video that will walk you through these steps.


https://drchronosandbox.knowledgeowl.com/help/7656435697563




