Setting Your Office Hours
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DrChrono allows you to have multiple offices within the platform. In addition, you are also able to customize your
office opening and closing times for each of your office locations.

1. Go to Account > Offices.
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2. Select Edit next to the office you would like to edit or you can select+Add New Office tocreate a new office.

Manage offices

Active Offices -9-9-1-‘-}

Name
Provider Address City Phone Facility Code # Exam Rooms Online Schedule Sharing

Primary Office 225 Schilling Circle 21212 (443) 555-5555 11 4 New And Existing Patients All Appointments Share View—ga.» @ Archive
Nick Riviera

3. Scroll down and select the start and end times for your office hours andSave.
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Basic  Biling  Online Schedule

A Warning: Changing the address of an office affects all previous appointments in that office.

Office name (scheduling) | Main PG Office 3]
Faciityname || Usadin HCRA boxf32 and UB04 box¢2. Leave i blank f same to Office name (Scheduling)
Primary Provider | Brendan Wilberton v/
Country | UNITED STATES v/
Address | 193 Fake Street

ZipCode  [12345 ]

State | Maryland
City | galtimore |
Office Phone | | Not vaidated. Ciick hers to verty with a test call

Fax ‘7‘

Formatted Address Not editable. Only valid for US addresses.
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Midway  Park

Office hours start | 6:00 am v

-

 Franklin
- Square.

Office hoursend | 8:00 pm v

Nbor o o

ExamName 1 | Exam 1 | 0 Alow Oniine Scheduiing () Excluded from Meaningful Use () Archived from Calendar
ExamName2 [Exam2 | () Alow Onine Scheduling () Excluded from Meaningful Use () Archived from Calendar
BxamName3 (Exam3 | [ Alow Onine Scheduling [) Excluded from Meaningful Use () Archived from Calendar
Office hours start | 6:00 am v
Office hoursend | 8:00 pm v
Requir reason when deleting

appointments




